Nursery Childcare Request Form for Events

(Fill out this form to request childcare for your group’s event.)

Today’s Date ___________

Date and event childcare is needed for: ____________________________________
Approximate times childcare is needed: ___________________________________
Example: 9-5-07 Church school teacher training/orientation, 6:30 – 8:30pm
Description of event __________________________________________________
Is this event a (please circle) - fundraiser, education/training event, outside group event, entertainment/fellowship event, other_____________________________________?

Is this childcare needed for children of your team or group members, or will you advertise it “by request only” for event participants? ______________________________________
(By request only means you will contact the Nursery Coordinator with the number and ages of children needing childcare for your event, if requested, at a later date.)
(Please use the attached sheet for sign ups.)

Name of Group or Team sponsoring the event: ____________________________

Name of Group or Team contact person: _________________________________

Phone numbers__________________________ Best time to call______________ 

Email Address___________________________

Based on the information given above, your event will be added, or tentatively added to the nursery schedule.  You will receive notification if staff/helpers are not available to provide care for your event.  If for any reason your event is cancelled and childcare is not needed, please contact Carrie Fischer immediately so nursery staff can be informed.  There may be a charge to provide this childcare.  More information will be provided at a later date.  

Please place this form in the box labeled “Greensheets” in the information desk area, or leave it in the church office in Carrie Fischer’s office mailbox.  You may also contact me with this information by phone or email.  Thank you!

Carrie Fischer – Nursery Coordinator
Office: 496-2422 part time   Home: 428-2012   Cell: 612-747-2545
Email: cfischer@wordofpeace.org

Office Use Only:

Date received _____________           Contacted______________
